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DFLL Teaching Assistant Regulations

TAs should assist instructors in their teaching activities, and be in charge of
facilitating group discussions, holding office hours, correcting and grading
homework, and assisting students with their assignments. Apart from teaching
activities, instructors cannot ask their TAs to do work unrelated to teaching, nor
ask TAs to be substitute instructors.

TAs should attend TA training programs held by the Center for Teaching and
Learning Development (CTLD) and obtain TA qualification. Each semester, TAs
should complete the required training sessions as stated by the university
regulations. TAs who fail to do so, will be disqualified in the following semester,
and will have to complete double of the required training sessions in order to be
qualified again.

Instructors of DFLL undergraduate required courses (excluding language courses)
and literary and cultural studies courses related to English and American
literature or culture can apply for TAs to assist their teaching. Their applications
are subject to the approval of the DFLL Curriculum Committee. Application



priorities are as follows:

1. Teachers of Approaches to Literature, Introduction to Western Literature,
Introduction to Linguistics, English Literature, European Literature, Drama,
Fiction, and American Literature can apply for 1 TA if their courses have an
enrollment of more than 30 students after the online course selection
procedure.

2. Teachers of the above courses can apply for a second TA if there is still
vacancy after the first round of applications and if their courses have an
enrollment of more than 60 students after the online course selection
procedure.

3. Teachers of literary and cultural studies courses can apply for 1 TA if there
is still vacancy after the first two rounds of applications and if their courses
have an enrollment of more than 30 students after the online course
selection procedure.

Each semester, before the beginning of classes, the DFLL Office will ask

teachers, in order of priority, to apply for TAs. The DFLL Office will then

announce these TA vacancies to DFLL graduate students.

If a teacher teaches required courses for two consecutive semesters of the same

academic year, the teacher has the priority to the same TA(S) in the second

semester.

In principle, each student can only be TA for one course. In the case where there

are still vacancies but no applicants, a student can apply to be TA for a second

course. Students can in total take up to two teaching assistantships or
department-funded administrative assistantships.
IV. Course and TA evaluation procedures of courses that have been granted TAs are
as follows:

1. Course achievements could be presented in different ways, as long as the
content can reflect teaching improvement and student feedback.

2. TAs should submit a reflections report and proof of completion of training
activities at the end of the semester.

3. TAs will be evaluated by the students in the Course Evaluation at the end of
each semester. The results of the evaluations will be given to the course
instructors for passing on to the TAs for reference, and will be an important
source to the Office of Academic Affairs for evaluating TAs and electing
Outstanding TAs.

4. At the end of each semester, the courses granted TAs will be evaluated by
the Curriculum Committee as to the effects of TA employment basing on
the results report, semester-end evaluation of TAs, and semester-end



evaluation of course instructors. The results will serve as a source of
reference for future TA grants to related courses.

5. Course instructors who score below 3.5 in the evaluations will need

approval of the Curriculum Committee before applying for a TA.

V. TAs who score below 3.5 in the evaluations will be temporarily disqualified and

VI.
VII.

will have to complete the training activities assigned by the Curriculum
Committee to be qualified again. After completing the assigned training
activities, the TA should submit the following documents to apply for restoration
of TA qualification:

1. Proof of completion of assigned training activities.

2. Report of the training activities or other related materials.

The graduate courses coordinator is the coordinator of TAs.

The department can also issue learning proofs and recommendation letters for

the TAs.

VII1I. These regulations are implemented after being passed by the Course Committee.

When revised, the same procedures will apply.



