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DFLL Guidelines for Faculty Office Space Allocation and Management
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Priority will be determined based on the following criteria, in descending order of
importance: 1) academic rank, 2) number of years in current office, 3) number of
years of service at current rank, 4) date NTU employment began, 5) date of birth.
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The DFLL office will announce publicly when additional spaces become
available. Application for office space must be filed by the faculty in person and
submitted to the DFLL office.
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Available offices will be allocated based on the priorities indicated in Article 2
above. Final assignment must be approved by the chairman.
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The office is for the assigned faculty’s exclusive use only. Unless authorized by
the Department, faculty members are not allowed to switch offices on their own.
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In the event that a faculty member resigns his/her post, retires or otherwise
becomes a part-time teacher with the Department, the office, along with all
facilities and keys, must be returned to the Department within two months after
change of status occurs.
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The use of office space is subject to university regulations and Departmental
by-laws. The present Guidelines must be approved by the Departmental Affairs
Committee. Any revision to these Guidelines will require the same approval
procedure.



