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Introduction

These guidelines aim to ensure that composition classes aim to achieve the same goals, to teach a common basic content, and have a similar workload (for both teachers and students), while allowing for different teachers to work towards those goals and teach that content in different ways and using different materials. 

These guidelines are important to provide comparable teaching content across the curriculum, and to achieve continuity between years, so that teachers of sophomore and junior composition can know what all students will have covered in previous years. It is also important to allow for different teaching and learning styles by allowing teachers to work within these guidelines in their own ways.

First Year – Freshman Composition

Objectives 

By the end of the year students 

· should have received practice in writing paragraphs and short essays

· should be able to review, edit and correct their own and others' work for both content and language.

· should be able to write accurately and appropriately on a restricted range of topics and short tasks.

· should have improved the grammatical accuracy of their writing

Course registration

Students are assigned to classes according to their students numbers. 

Assignments

Every week there should be something for students to write – whether a new piece of writing, or redrafting an old piece.  

First semester: sentence practice for grammar practice; paragraph writing for organization, cohesion and coherence.

Second semester: sentence and paragraph writing (as above); later moving on to at least one 300 word composition.

6-8 assignments per semester.

Redrafting and editing of essays (possibly in response to feedback from teacher, classmates or both).

Journal writing an optional extra.

Subject matter

Effective paragraph writing: unity, coherence, development.

Variety and accuracy of sentence structure.

Rhetorical modes: narration, description and expository writing (e.g. an introduction to...).

Library skills (including library tour).

Grammar review and practice.

Mechanics and format of writing: 

Format: titles, paragraphs, punctuation, presentation of assignments.

Plagiarism – what it is, and why it must be avoided (i.e. it is dishonest).

Citations and paraphrasing – introduction to ways to avoid plagiarism while making use of others’ writing in an honest way.

Writing emails – students should be given guidance in how to write formal emails (e.g. to a teacher).

. 

Grading

Final scores should be between 60 and 89, with scores over 80% representing an A grade for good students only, rather than for everyone. 

Grades to be below 90% apart from exceptional cases. Higher grades should be confirmed by another composition teacher.

Materials

Teachers may choose their own materials, matching the requirements above. 

A list of materials used by teachers at this level (updated each year) is available from Dolores. 

Please inform Dolores at the start of each year of the materials you are using. 

Second Year – Sophomore Composition

Objectives 

By the end of the year students 

· should have received practice in writing full-length essays in various rhetorical modes

· should have practiced reviewing, editing and correcting their own and others' work for both content and language.

· should be able to present and maintain a clear thesis through a whole essay.

· should be aware of the differences between informal and formal writing styles.

Course registration

Students can choose the section that they wish to attend, as long as the class has space.  Maximum number of students per class: 14. Please do not accept extra students.

Students should not change section in the second semester, as they may miss out on covering certain content.

Assignment types

Full length essays, including redrafting and editing

At least 4 essays per semester. 

Redrafting and editing of essays (possibly in response to feedback from teacher, classmates or both).

Journal writing is an optional extra.

Subject matter

Grammar review and practice as needed.

Establishing a stance, formulating a thesis, developing an outline, writing a complete essay.

Writing appropriate introductions and conclusions.

Maintaining coherence within paragraphs and over a whole essay.

Writing in formal, as opposed to informal or journalistic, style.

Plagiarism – continued emphasis should be put on the importance of avoiding plagiarism, and ways of doing so (see next two points). 

Paraphrasing – further practice will certainly be needed with this, as it is a difficult skill in a foreign language.

Citation and references – how to do it, different formats, and practice with including citations and references in at least one student essay.

Formal letters, book/ movie reviews and other less academic tasks MAY also be assigned for the sake of variety, and to provide practice with other styles and genres of writing students are likely to need.  

Modes: description, narration, process, classification, illustration, definition, comparison and contrast, argumentation.

At end of second semester: introduction to research writing: summarising, paraphrasing, citation. 

Grading

Final scores should be between 60 and 89, with scores over 80% representing an A grade for good students only, rather than for everyone. 

Grades to be below 90% apart from exceptional cases. Higher grades should be confirmed by another composition teacher.

Materials

Teachers may choose their own materials, matching the requirements above. 

A list of materials used by teachers at this level (updated each year) is available from Dolores. 

Please inform Dolores at the start of each year of the materials you are using. 

